
The Graduate School now offers courses 

designed to respond to the increased need 

for organizational security and planning.

Make sure you and your organization are 

equipped to deal with emergency situations and 

heightened security.

Build a viable COOP program, learn how the Department 

of Homeland Security operates, get an overview of 

terrorism or understand the new National Incident 

Management System. Our courses in security, 

preparedness and response include:

Continuity of Operations Planning

Department of Homeland Security: 

An Overview (Online)

Terrorism Awareness and Survival 

(Classroom and GS Connect)

Introduction to the National Incident Management 

System (NIMS)

For more information, visit www.grad.usda.gov or 

call (888) 744-GRAD. Any of theses courses can be 

brought to your location.
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GS CONNECT, 
OUR UNIQUE 

ONLINE PLATFORM, 

 we live 
where 

you live
The Graduate School, USDA has established 

a Center for State and Local Government 

with a focus on program implementation 

as opposed to policy. We offer facilitation 

and training in a broad range of areas that 

includes Managing Change, Delivering 

Results and Ensuring Accountability, Engaging 

Stakeholders, Leadership Development and 

Security Management. 

Our programs stress the three principles 

necessary for successfully implementing public 

programs: PERFORMANCE, ACCOUNTABILITY 

and CHANGE. We help state and local leaders to 

accomplish their day-to-day work as effi ciently 

and effectively as possible, in ways that help 

them achieve their organizational objectives, serve 

their constituencies and hold the public trust. For 

more information and course descriptions, please 

visit www.grad.usda.gov/cslg.

expands our ability to 

deliver quality distance 

education that meets 

your mission-critical 

training needs.

GS CONNECT WILL DEVELOP 

AND DELIVER THE ONLINE 

EDUCATION SERVICES THAT 

YOUR WORK FORCE NEEDS.

R
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Arizona
PHOENIX

Fair Labor Standards Act Workshop
CLAS7100D $625 Dec. 4-5, 2007

Processing Personnel Actions
STAF7003D $1375 Dec. 10-14, 2007

Pay Setting
STAF9000D $845 Jan. 15-17, 2008

Introduction to Supervision
SUPV7001D $1295 Jan. 28 – Feb. 1, 2008

Introduction to Financial Management
FINC7000D $725 Feb. 12-14, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Feb. 20-21, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Mar. 18-19, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Mar. 24-25, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 26-28, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Apr. 14-18, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Apr. 22-25, 2008

California
LONG BEACH 

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Dec. 3-4, 2007

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Dec. 5-6, 2007

Information Systems Auditing
AUDT8029G $645 Dec. 17-18, 2007

Analysis Techniques for Auditors
AUDT7900G $565 Jan. 3-4, 2008

Developing and Presenting Audit Findings
AUDT7021G $565 Jan. 17-18, 2008

Prevention and Detection of Fraud
AUDT8002G $725 Feb. 13-15, 2008

Suitability Adjudication
STAF8101D $795 Feb. 25-27, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Mar. 12-13, 2008

California
SACRAMENTO

Pre-Retirement Planning
BENE7102D $420 Apr. 7-8, 2008

California
SAN DIEGO

Comprehensive COTR Workshop
ACQI7523D $995 Dec. 3-7, 2007

Adverse and Performance-Based Actions
LABR7100D $925 Dec. 10-13, 2007

Leadership Skills for Non-Supervisors
ADMB7006D $625 Jan. 16-17, 2008

Travel Regulations for Uniformed Personnel, 
JFTR-Vol. 1 (TDY)
FINC7189D $825 Jan. 16-18, 2008

Pre-Retirement Planning (CSRS participants 
only)
BENE7120D $420 Jan. 24-25, 2008

Pre-Retirement Planning (FERS participants 
only)
BENE7110D $420 Jan. 28-29, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Jan. 28 – Feb. 1, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Jan. 28 – Feb. 1, 2008

Project Time Management
PROJ8291D $895 Feb. 4-5, 2008

Administrative Offi cers Seminar
ADMB7000D $745 Feb. 5-7, 2008

Workforce Analysis and Planning Workshop
PMGT7013D $625 Feb. 6-7, 2008

Basic Statistics
STAT7001D $895 Feb. 11-14, 2008

Pay Setting
STAF9000D $845 Feb. 20-22, 2008

Federal Accounting Standards
ACCT7102D $725 Feb. 20-22, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Feb. 25 – Mar. 7, 2008

Working Capital Funds
FINC9000D $725 Feb. 27-29, 2008

Management Analysis: Overview
PGMT7000D $945 Mar. 4-7, 2008

Introduction to Financial Management
FINC7000D $725 Mar. 10-12, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Mar. 11-12, 2008

Project Communications Management
PROJ8294D $895 Mar. 13-14, 2008

Technical Writing
WRIT8100D $745 Mar. 17-19, 2008

Government Standard General Ledger
ACCT8100D $575 Mar. 19-20, 2008

Budget Formulation
BUDG7101D $875 Mar. 25-28, 2008

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Mar. 31 – Apr. 4, 2008

Management Analysis: Designing and 
Conducting a Study
PGMT8001D $945 Apr. 8-11, 2008

Interpersonal Communications
COMM7006D $525 Apr. 10-11, 2008

Processing Personnel Actions
STAF7003D $1375 Apr. 21-25, 2008

Activity-Based Costing
ACCT7100D $645 Apr. 28-29, 2008

California
SAN FRANCISCO

Management Analysis: Overview
PGMT7000D $945 Dec. 3-6, 2007

Job Analysis and KSA Examining
STAF8001D $845 Dec. 5-7, 2007

Acquisition Planning
ACQI7505D $995 Dec. 10-14, 2007

Leadership Essentials
MGMT7020D $845 Dec. 11-13, 2007

Personal Success Under Pay Banding
LABR7008D $445 Jan. 22, 2008

Writing Audit Reports by Objectives
AUDT8511G $725 Jan. 22-24, 2008
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Developing Performance Standards
LABR7007D $445 Jan. 23, 2008

Freedom of Information and Privacy 
Act Workshop
PMGT7000D $845 Jan. 23-25, 2008

Management Analysis: Planning
PGMT7004D $945 Jan. 28-31, 2008

Interviewing Techniques for Selection 
and Assessment
STAF8009D $595 Jan. 29-30, 2008

Contracting Basics for 
Administrative Personnel
ACQI7502D $745 Feb. 5-7, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Feb. 6-8, 2008

Managing and Measuring Performance
LABR7006D $825 Feb. 13-15, 2008

Correcting Employee Conduct 
and Performance
LABR7012D $625 Feb. 14-15, 2008

Following the Audit Trail in the 
e-Government World
AUDT9005G $645 Feb. 25-26, 2008

Federal Appropriations Law
FINC7100D $895 Feb. 25-28, 2008

Processing Personnel Actions
STAF7003D $1375 Feb. 25-29, 2008

Fair Labor Standards Act Workshop
CLAS7100D $625 Feb. 27-28, 2008

The Role of the HR Specialist in 
Organizational Change
PMGT7312D $625 Feb. 28-29, 2008

Government Auditing Standards: 
Review and Update
AUDT7732G $365 Feb. 29, 2008

Decision Support: Building New
Analytical Skills
FINC9120D $725 Mar. 10-12, 2008

Offi ce Management
ADMB7009D $745 Mar. 10-12, 2008

Budget Analysis Workshop
BUDG8100D $875 Mar. 11-14, 2008

Writing for Results
WRIT7110D $595 Mar. 13-14, 2008

Examining for Federal Wage System Jobs
STAF7200D $625 Mar. 13-14, 2008

Basic EEO Counseling
EEOP7100D $995 Mar. 18-21, 2008

FERS Benefi ts Applications for HR Staff
BENE8101D $995 Mar. 18-21, 2008

Management’s Responsibility for Internal 
Control (OMB Circular A-123)
AUDT8003G $565 Mar. 19-20, 2008

Performance-Based Acquisition 
and Management
ACQI9299D $1695 Mar. 24-28, 2008

Proofreading
EDIT7001D $595 Mar. 25-26, 2008

Introduction to Financial Management
FINC7000D $725 Apr. 1-3, 2008

Using HR Flexibilities
STAF8010D $625 Apr. 2-3, 2008

Performance Based Service Acquisition
ACQI8002D $545 Apr. 3-4, 2008

Principles of Classifi cation
CLAS7900D $1145 Apr. 7-11, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Apr. 9-10, 2008

Zeroing in on Bribes, Kickbacks and Payoffs
AUDT8950G $545 Apr. 10-11, 2008

Position Classifi cation for Supervisors and 
Administrative Staff
CLAS8100D $625 Apr. 14-15, 2008

Introduction to Supervision
SUPV7001D $1295 Apr. 14-18, 2008

Positive Approaches to Diffi cult People
COMM7009D $525 Apr. 16-17, 2008

Property Management for Custodial Offi cers
PROP7103D $545 Apr. 16-17, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Apr. 21-22, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Apr. 21-23, 2008

Listening and Memory Development
COMM7007D $525 Apr. 22-23, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Apr. 23-24, 2008

Assertiveness Skills
COMM7001D $545 Apr. 24-25, 2008

Preparing to Lead in the 21st Century
MGMT9020D $645 Apr. 24-25, 2008

Contract and Procurement Fraud
AUDT8036G $565 Apr. 28-29, 2008

Colorado
DENVER

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Dec. 3-7, 2007

Introduction to Supervision
SUPV7001D $1295 Jan. 14-18, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Jan. 29-31, 2008

Qualifi cations Analysis Workshop
STAF7004D $845 Feb. 5-7, 2008

Data Collection and Analysis
PGMT7001D $995 Feb. 11-15, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Feb. 27-29, 2008

OMB Circular A-76: Management Overview
ACQI7526D $425 Mar. 3, 2008

OMB Circular A-76: Performance of 
Commercial Activities
ACQI7525D $995 Mar. 4-7, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Mar. 10-11, 2008

Basic Employee Relations
LABR7000D $925 Mar. 11-14, 2008

Fair Labor Standards Act Workshop
CLAS7100D $625 Mar. 17-18, 2008

Management Analysis: Overview
PGMT7000D $945 Mar. 25-28, 2008

EEO Update for EEO Counselors
EEOP9102D $425 Mar. 31, 2008

Basic EEO Counseling
EEOP7100D $995 Apr. 1-4, 2008

Introduction to Enterprise Architecture
ENTR7000T001 $1195 Apr. 7-9, 2008

Leading Teams and Groups
TDEV8200D $845 Apr. 7-9, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Apr. 15-18, 2008

Reimbursable Agreements
FINC9110D $595 Apr. 21-22, 2008
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Advanced Appropriations Law Seminar
FINC9100D $845 Apr. 23-25, 2008

EEO for Supervisors and Managers
EEOP8101D $625 Apr. 28-29, 2008

DC
WASHINGTON

Following the Audit Trail in the 
e-Government World
AUDT9005G $645 Dec. 3-4, 2007

Leadership Skills for Non-Supervisors
ADMB7006D $625 Dec. 3-4, 2007

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Dec. 3-4, 2007

Clear Writing through Critical Thinking
WRIT7100D $745 Dec. 3-5, 2007

Contracting Basics for COTRs
ACQI7503D $745 Dec. 3-5, 2007

Cost-Benefi t Analysis Workshop
PGMT8100D $725 Dec. 3-5, 2007

Federal Accounting Standards
ACCT7102D $725 Dec. 3-5, 2007

Grammar and Usage Workshop
ENGL7001D $745 Dec. 3-5, 2007

Human Resources Management for 
Administrative Personnel
PMGT8002D $825 Dec. 3-5, 2007

Suitability Adjudication
STAF8101D $795 Dec. 3-5, 2007

Travel Regulations for Uniformed Personnel, 
JFTR-Vol. 1 (TDY)
FINC7189D $825 Dec. 3-5, 2007

Budget Analysis Workshop
BUDG8100D $875 Dec. 3-6, 2007

Budget Formulation
BUDG7101D $875 Dec. 3-6, 2007

Management Analysis: Data Gathering
PGMT8000D $945 Dec. 3-6, 2007

Position Classifi cation: Advanced
CLAS9000D $945 Dec. 3-6, 2007

Project Management
PGMT7005D $995 Dec. 3-6, 2007

Basic Communication Skills
COMM7000D $1095 Dec. 3-7, 2007

Contract Auditing
AUDT8801G $995 Dec. 3-7, 2007

Introduction to Government Contracting
ACQI7501D $995 Dec. 3-7, 2007

Introduction to Supervision
SUPV7001D $1295 Dec. 3-7, 2007

Processing Personnel Actions
STAF7003D $1375 Dec. 3-7, 2007

Position Classifi cation: Basic
CLAS7000D $1995 Dec. 3-14, 2007

COTR Refresher
ACQI7513D $425 Dec. 4, 2007

Federal Appropriations Law
FINC7100D $895 Dec. 4-7, 2007

Consulting Skills for Human 
Resources Professionals
CDEV8005D $825 Dec. 5-7, 2007

Managing Training for Results
CDEV9002D $825 Dec. 5-7, 2007

Coaching Skills for Today’s Leaders
MGMT9002D $445 Dec. 6, 2007

Applying Impact Evaluation Methods 
to Audits
AUDT9021G $565 Dec. 6-7, 2007

Interpersonal Communications
COMM7006D $525 Dec. 6-7, 2007

Proofreading
EDIT7001D $595 Dec. 6-7, 2007

Workers Compensation and 
Disability Retirement
BENE8104D $595 Dec. 6-7, 2007

Audit Evidence and Working Papers
AUDT7011G $565 Dec. 10-11, 2007

Listening and Memory Development
COMM7007D $525 Dec. 10-11, 2007

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Dec. 10-11, 2007

Travel Regulations for Defense Agencies, 
JTR-Vol. 2  (TDY Only)
FINC7310D $625 Dec. 10-11, 2007

Briefi ng Techniques
COMM7002D $745 Dec. 10-12, 2007

Federal Budgeting for 
Non-Budgeting Personnel
BUDG7000D $725 Dec. 10-12, 2007

Introduction to Federal Budgeting
BUDG7001D $725 Dec. 10-12, 2007

Budget Execution
BUDG7100D $875 Dec. 10-13, 2007

Introduction to Federal Accounting
ACCT7001D $875 Dec. 10-13, 2007

Management Analysis: Overview
PGMT7000D $945 Dec. 10-13, 2007

Management Analysis: Planning
PGMT7004D $945 Dec. 10-13, 2007

Process Improvement Workshop
AUDT8026G $795 Dec. 10-13, 2007

The Governmental Audit: From Planning to 
Reporting
AUDT8032G $795 Dec. 10-13, 2007

Government Contract Law
ACQI8505D $995 Dec. 10-14, 2007

Planning, Programming, Budgeting and 
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Dec. 10-14, 2007

Simplifi ed Acquisition Procedures
ACQI7506D $995 Dec. 10-14, 2007

Marketing Public Programs
COMM9002D $825 Dec. 11-12, 2007

Budget Justifi cation and Presentation
BUDG7102D $725 Dec. 11-13, 2007

Fundamentals of Writing
WRIT7010D $745 Dec. 11-13, 2007

Practical Statistical Sampling for Auditors
AUDT8112G $795 Dec. 11-14, 2007

Job Analysis and KSA Examining
STAF8001D $845 Dec. 12-14, 2007

Written Communication for Auditors
AUDT8611G $785 Dec. 12-14, 2007

Planning Audit Assignments
AUDT8451G $565 Dec. 13-14, 2007

Government Auditing Standards: Review 
and Update
AUDT7732G $365 Dec. 14, 2007

Government Auditing Overview
AUDT7005G $365 Dec. 17, 2007

Auditing Outsourced Government Services
AUDT8235G $565 Dec. 17-18, 2007

Federal Budget Process
BUDG7103D $575 Dec. 17-18, 2007
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Improving Your Purchasing Effectiveness
ACQI9000D $745 Dec. 17-19, 2007

Introduction to Financial Management
FINC7000D $725 Dec. 17-19, 2007

Prevention and Detection of Fraud
AUDT8002G $725 Dec. 17-19, 2007

Warehousing, Operations and Disposal
PROP7001D $895 Dec. 17-20, 2007

Creative Thinking for Auditors
AUDT8012G $565 Dec. 18-19, 2007

Performance-Based Service Acquisition
ACQI8002D $545 Dec. 18-19, 2007

Intermediate Performance Auditing
AUDT8046G $795 Dec. 18-20, 2007

Zeroing in on Bribes, Kickbacks and Payoffs
AUDT8950G $545 Dec. 19-20, 2007

Introduction to the National Incident 
Management System (NIMS)
PUAP8500D $425 Dec. 20, 2007

Performance-Based Statements of Work
ACQI8517D $745 Jan. 2-4, 2008

Accounting for Non-Accountants
ACCT7000D $575 Jan. 3-4, 2008

Editing for Impact
EDIT7100D $595 Jan. 7-8, 2008

Time Management
ADMB7028D $545 Jan. 7-8, 2008

Contracting Basics for COTRs
ACQI7503D $745 Jan. 7-9, 2008

Cost-Benefi t Analysis Workshop
PGMT8100D $725 Jan. 7-9, 2008

Fundamentals of Writing
WRIT7010D $745 Jan. 7-9, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Jan. 7-9, 2008

Basic Employee Relations
LABR7000D $925 Jan. 7-10, 2008

Budget Formulation
BUDG7101D $875 Jan. 7-10, 2008

Acquisition Planning
ACQI7505D $995 Jan. 7-11, 2008

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Jan. 7-11, 2008

Data Collection and Analysis
PGMT7001D $995 Jan. 7-11, 2008

Introduction to Supervision
SUPV7001D $1295 Jan. 7-11, 2008

Processing Personnel Actions
STAF7003D $1375 Jan. 7-11, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Jan. 7-18, 2008

Proofreading
EDIT7001D $595 Jan. 8-9, 2008

EEO for Federal Employees
EEOP7010D $825 Jan. 8-10, 2008

Human Resources Management: 
Introduction
PMGT7001D $825 Jan. 8-10, 2008

Federal Appropriations Law
FINC7100D $895 Jan. 8-11, 2008

Management Analysis: Overview
PGMT7000D $945 Jan. 8-11, 2008

Effective Government Correspondence
WRIT7007D $595 Jan. 9-10, 2008

Pre-Retirement Planning
BENE7102D $420 Jan. 9-10, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Jan. 9-10, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Jan. 9-10, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Jan. 9-11, 2008

Get It, Write!
AUDT9009G $365 Jan. 11, 2008

Communicating for Results
COMM7003D $525 Jan. 14-15, 2008

Freedom of Information and Privacy Act 
Workshop
PMGT7000D $845 Jan. 14-16, 2008

Grammar and Usage Workshop
ENGL7001D $745 Jan. 14-16, 2008

Offi ce Management
ADMB7009D $745 Jan. 14-16, 2008

Budget Execution
BUDG7100D $875 Jan. 14-17, 2008

Basic Governmental Auditing
AUDT7001G $995 Jan. 14-18, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Jan. 14-18, 2008

Contract and Procurement Fraud
AUDT8036G $565 Jan. 15-16, 2008

Introduction to Strategic Human Capital 
Management
PMGT7009D $595 Jan. 15-16, 2008

Business Analysis: Overview
PGMT7400D $895 Jan. 15-17, 2008

Administrative Offi cers Seminar
ADMB7000D $745 Jan. 16-18, 2008

Introduction to Financial Management
FINC7000D $725 Jan. 16-18, 2008

Pay Setting
STAF9000D $845 Jan. 16-18, 2008

Report Writing
WRIT7020D $745 Jan. 16-18, 2008

Examining for Federal Wage System Jobs
STAF7200D $625 Jan. 17-18, 2008

Federal Budget Process
BUDG7103D $575 Jan. 17-18, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Jan. 17-18, 2008

Positive Approaches to Diffi cult People
COMM7009D $525 Jan. 17-18, 2008

Workforce Analysis and Planning Workshop
PMGT7013D $625 Jan. 17-18, 2008

Governmentwide Commercial Purchase Card
ACQI7504D $425 Jan. 22, 2008

Interviewing Techniques for Auditors
AUDT7012G $795 Jan. 22-24, 2008

Basic Statistics
STAT7001D $895 Jan. 22-25, 2008

Facilitator Workshop
TDEV8120D $945 Jan. 22-25, 2008

Management Analysis: Designing and 
Conducting a Study
PGMT8001D $945 Jan. 22-25, 2008

Project Management
PGMT7005D $995 Jan. 22-25, 2008

Correcting Employee Conduct and 
Performance
LABR7012D $625 Jan. 23-24, 2008

Interpersonal Communications
COMM7006D $525 Jan. 23-24, 2008

Listening and Memory Development
COMM7007D $525 Jan. 23-24, 2008
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Marketing Public Programs
COMM9002D $825 Jan. 23-24, 2008

Position Management: Techniques to 
Improve Organizational Effi ciency
CLAS7010D $625 Jan. 23-24, 2008

Constructive Confl ict Resolution
COMM7004D $745 Jan. 23-25, 2008

Contracting Basics for COTRs
ACQI7503D $745 Jan. 23-25, 2008

Creative Problem Solving
ADMB7002D $745 Jan. 23-25, 2008

Planning, Programming, Budgeting 
and Execution (PPBE)
BUDG8000D $695 Jan. 23-25, 2008

Qualifi cations Analysis Workshop
STAF7004D $845 Jan. 23-25, 2008

Suitability Adjudication
STAF8101D $795 Jan. 23-25, 2008

Managing Multiple Priorities
ADMB7007D $345 Jan. 25, 2008

OMB Circular A-76: Management Overview
ACQI7526D $425 Jan. 28, 2008

Quick Response Auditing
AUDT8011G $565 Jan. 28-29, 2008

Briefi ng Techniques
COMM7002D $745 Jan. 28-30, 2008

Federal Budgeting for Non-Budgeting 
Personnel
BUDG7000D $725 Jan. 28-30, 2008

Introduction to Employee Development
CDEV7001D $825 Jan. 28-30, 2008

Staffi ng for Support Staff
STAF7001D $845 Jan. 28-30, 2008

Technical Writing
WRIT8100D $745 Jan. 28-30, 2008

Applications in Personal Property 
Accountability
PROP7210D $895 Jan. 28-31, 2008

Basic EEO Counseling
EEOP7100D $995 Jan. 28-31, 2008

Introduction to Federal Accounting
ACCT7001D $875 Jan. 28-31, 2008

Basic Contract Administration
ACQI7500D $995 Jan. 28 – Feb. 1, 2008

Comprehensive COTR Workshop
ACQI7523D $995 Jan. 28 – Feb. 1, 2008

Essentials of English
ENGL7000D $1095 Jan. 28 – Feb. 1, 2008

Introduction to Government Contracting
ACQI7501D $995 Jan. 28 – Feb. 1, 2008

Writing for Results
WRIT7110D $595 Jan. 29-30, 2008

OMB Circular A-76: Performance of 
Commercial Activities
ACQI7525D $995 Jan. 29 – Feb. 1, 2008

Speaking with Confi dence
COMM7010D $745 Jan. 30 – Feb. 1, 2008

Strategic Planning for 
Government Organizations
MGMT9200D $845 Jan. 30 – Feb. 1, 2008

Writing Value-Added Audit Reports
AUDT8521G $725 Jan. 30 – Feb. 1, 2008

Negotiating Techniques
MGMT9104D $645 Jan. 31 – Feb. 1, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Feb. 4-5, 2008

Travel Regulations for Non-Defense Agencies, 
FTR (TDY Only)
FINC7203D $625 Feb. 4-5, 2008

Using HR Flexibilities
STAF8010D $625 Feb. 4-5, 2008

Workers Compensation and Disability 
Retirement
BENE8104D $595 Feb. 4-5, 2008

Human Resources Management: 
Introduction
PMGT7001D $825 Feb. 4-6, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Feb. 4-6, 2008

Leadership Essentials
MGMT7020D $845 Feb. 4-6, 2008

Leading Teams and Groups
TDEV8200D $845 Feb. 4-6, 2008

Basic Employee Relations
LABR7000D $925 Feb. 4-7, 2008

Budget Execution
BUDG7100D $875 Feb. 4-7, 2008

FERS Benefi ts Applications for HR Staff
BENE8101D $995 Feb. 4-7, 2008

Project Management
PGMT7005D $995 Feb. 4-7, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Feb. 4-8, 2008

Introduction to Management
MGMT7099D $1295 Feb. 4-8, 2008

Introduction to Supervision
SUPV7001D $1295 Feb. 4-8, 2008

Planning, Programming, Budgeting and 
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Feb. 4-8, 2008

Processing Personnel Actions
STAF7003D $1375 Feb. 4-8, 2008

Proofreading
EDIT7001D $595 Feb. 5-6, 2008

Introduction to Financial Management
FINC7000D $725 Feb. 5-7, 2008

Basic Statistics
STAT7001D $895 Feb. 5-8, 2008

Management Analysis: Overview
PGMT7000D $945 Feb. 5-8, 2008

Consulting Skills for Human Resources 
Professionals
CDEV8005D $825 Feb. 6-8, 2008

Performance Measurement and Budgeting
BUDG8101D $725 Feb. 6-8, 2008

Accounting for Non-Accountants
ACCT7000D $575 Feb. 7-8, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Feb. 7-8, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Feb. 11-12, 2008

Reimbursable Agreements
FINC9110D $595 Feb. 11-12, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Feb. 11-13, 2008

Technical Writing
WRIT8100D $745 Feb. 11-13, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Feb. 11-14, 2008

Federal Appropriations Law
FINC7100D $895 Feb. 11-14, 2008

Management Analysis: Designing and 
Conducting a Study
PGMT8001D $945 Feb. 11-14, 2008
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Travel Regulations for Non-Defense 
Agencies, FTR
FINC7103D $875 Feb. 11-14, 2008

Introduction to the National Security 
Personnel System (NSPS)
PMGT7014D $625 Feb. 12-13, 2008

Human Resources Management for 
Administrative Personnel
PMGT8002D $825 Feb. 12-14, 2008

Pay Setting
STAF9000D $845 Feb. 12-14, 2008

Effective Communication with Customers
COMM8000D $525 Feb. 13-14, 2008

Jump-Starting High-Performing Teams: 
The Fundamentals
TDEV7021D $645 Feb. 13-14, 2008

Managing Attendance and Leave for 
Supervisors
PMGT7202D $445 Feb. 14, 2008

Accountability All Around
SUPV7019D $445 Feb. 19, 2008

Preparing to Lead in the 21st Century
MGMT9020D $645 Feb. 19-20, 2008

Budget Analysis Workshop
BUDG8100D $875 Feb. 19-22, 2008

Budget Formulation
BUDG7101D $875 Feb. 19-22, 2008

Federal Appropriations Law
FINC7100D $895 Feb. 19-22, 2008

Introduction to Federal Accounting
ACCT7001D $875 Feb. 19-22, 2008

Planning and Conducting a RIF
STAF7015D $945 Feb. 19-22, 2008

Assertiveness Skills
COMM7001D $545 Feb. 20-21, 2008

Customer Service Excellence
ADMB7003D $545 Feb. 20-21, 2008

Marketing Public Programs
COMM9002D $825 Feb. 20-21, 2008

Time Management
ADMB7028D $545 Feb. 20-21, 2008

Briefi ng Techniques
COMM7002D $745 Feb. 20-22, 2008

Contracting Basics for 
Administrative Personnel
ACQI7502D $745 Feb. 20-22, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Feb. 20-22, 2008

Simplifi ed Acquisition Refresher
ACQI7516D $745 Feb. 20-22, 2008

Category-Based Rating and Selection: 
A Workshop
STAF8005D $395 Feb. 21, 2008

Management’s Responsibility for Internal 
Control (OMB Circular A-123)
AUDT8003G $565 Feb. 21-22, 2008

Ethical Decision Making for Auditors
AUDT9030G $365 Feb. 25, 2008

Developing and Presenting Audit Findings
AUDT7021G $565 Feb. 25-26, 2008

Contracting Basics for COTRs
ACQI7503D $745 Feb. 25-27, 2008

Dealing with the Media
ADMB7031D $745 Feb. 25-27, 2008

Fundamentals of Writing
WRIT7010D $745 Feb. 25-27, 2008

Instructor Training
CDEV9001D $995 Feb. 25-28, 2008

Management Analysis: Advanced Applications
PGMT9000D $945 Feb. 25-28, 2008

Mediating Employee Disputes
PMGT7003D $995 Feb. 25-28, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Feb. 25-29, 2008

Data Collection and Analysis
PGMT7001D $995 Feb. 25-29, 2008

Introduction to Supervision
SUPV7001D $1295 Feb. 25-29, 2008

Simplifi ed Acquisition Procedures
ACQI7506D $995 Feb. 25-29, 2008

Session 3:  Public Auditors’ Special Seminar
Part of the Master of Science in Management – Public 
Sector Auditing. Special registration required. Visit 
www.grad.usda.gov/masters.
AUDT5995G $1500 Feb. 25 – Mar. 1, 2008

Interpersonal Communications
COMM7006D $525 Feb. 27-28, 2008

Proofreading
EDIT7001D $595 Feb. 27-28, 2008

Improving Your Purchasing Effectiveness
ACQI9000D $745 Feb. 27-29, 2008

Job Analysis and KSA Examining
STAF8001D $845 Feb. 27-29, 2008

COTR Refresher
ACQI7513D $425 Feb. 28, 2008

Position Management: Techniques to 
Improve Organizational Effi ciency
CLAS7010D $625 Mar. 3-4, 2008

Contracting Basics for COTRs
ACQI7503D $745 Mar. 3-5, 2008

Budget Formulation
BUDG7101D $875 Mar. 3-6, 2008

Management Analysis: Planning
PGMT7004D $945 Mar. 3-6, 2008

Project Management
PGMT7005D $995 Mar. 3-6, 2008

Property Accountability: The Life Cycle
PROP7112D $895 Mar. 3-6, 2008

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Mar. 3-7, 2008

Basic Governmental Auditing
AUDT7001G $995 Mar. 3-7, 2008

Government Contract Law
ACQI8505D $995 Mar. 3-7, 2008

Processing Personnel Actions
STAF7003D $1375 Mar. 3-7, 2008

Leadership Essentials
MGMT7020D $845 Mar. 4-6, 2008

Basic Statistics
STAT7001D $895 Mar. 4-7, 2008

Pre-Retirement Planning
BENE7102D $420 Mar. 5-6, 2008

Intermediate Performance Auditing
AUDT8046G $795 Mar. 5-7, 2008

Pay Setting
STAF9000D $845 Mar. 5-7, 2008

Coaching Skills for Today’s Leaders
MGMT9002D $445 Mar. 6, 2008

EEO for Supervisors and Managers
EEOP8101D $625 Mar. 6-7, 2008

Position Classifi cation for Supervisors 
and Administrative Staff
CLAS8100D $625 Mar. 6-7, 2008

Information Technology for Auditors
AUDT8024G $645 Mar. 10-11, 2008
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Administrative Offi cers Seminar
ADMB7000D $745 Mar. 10-12, 2008

Briefi ng Techniques
COMM7002D $745 Mar. 10-12, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Mar. 10-12, 2008

Freedom of Information and Privacy 
Act Workshop
PMGT7000D $845 Mar. 10-12, 2008

Grammar and Usage Workshop
ENGL7001D $745 Mar. 10-12, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 10-12, 2008

Performance-Based Statements of Work
ACQI8517D $745 Mar. 10-12, 2008

Budget Execution
BUDG7100D $875 Mar. 10-13, 2008

Federal Appropriations Law
FINC7100D $895 Mar. 10-13, 2008

Management Analysis: Designing and 
Conducting a Study
PGMT8001D $945 Mar. 10-13, 2008

Management Analysis: Overview
PGMT7000D $945 Mar. 10-13, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Mar. 10-14, 2008

Negotiating Labor Agreements
LABR9001D $1145 Mar. 10-14, 2008

Principles of Classifi cation
CLAS7900D $1145 Mar. 10-14, 2008

Assessing Financial-Related Activities 
and Controls
AUDT8811G $795 Mar. 11-14, 2008

Terrorism Awareness and Survival
PUAP7100D $195 Mar. 12, 2008

Information Systems Auditing
AUDT8029G $645 Mar. 12-13, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Mar. 12-13, 2008

Listening and Memory Development
COMM7007D $525 Mar. 12-13, 2008

Budget Justifi cation and Presentation
BUDG7102D $725 Mar. 12-14, 2008

Fundamentals of Writing
WRIT7010D $745 Mar. 12-14, 2008

Introduction to Financial Management
FINC7000D $725 Mar. 12-14, 2008

Prevention and Detection of Fraud
AUDT8002G $725 Mar. 12-14, 2008

Introduction to the National Incident 
Management System (NIMS)
PUAP8500D $425 Mar. 13, 2008

Editing for Impact
EDIT7100D $595 Mar. 13-14, 2008

Performance-Based Service Acquisition
ACQI8002D $545 Mar. 13-14, 2008

Property Management for Custodial Offi cers
PROP7103D $545 Mar. 13-14, 2008

Managing Multiple Priorities
ADMB7007D $345 Mar. 14, 2008

Activity-Based Costing
ACCT7100D $645 Mar. 17-18, 2008

Presentation Skills for Auditors
AUDT8522G $695 Mar. 17-18, 2008

Human Resources Management: 
Introduction
PMGT7001D $825 Mar. 17-19, 2008

Interviewing Techniques for Auditors
AUDT7012G $795 Mar. 17-19, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Mar. 17-19, 2008

Managing and Measuring Performance
LABR7006D $825 Mar. 17-19, 2008

Qualifi cations Analysis Workshop
STAF7004D $845 Mar. 17-19, 2008

Basic Employee Relations
LABR7000D $925 Mar. 17-20, 2008

Budget Analysis Workshop
BUDG8100D $875 Mar. 17-20, 2008

Position Classifi cation: Advanced
CLAS9000D $945 Mar. 17-20, 2008

Introduction to Supervision
SUPV7001D $1295 Mar. 17-21, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Mar. 17-28, 2008

Handling Diffi cult Conversations
COMM7122D $545 Mar. 18-19, 2008

Negotiating Techniques
MGMT9104D $645 Mar. 18-19, 2008

EEO for Federal Employees
EEOP7010D $825 Mar. 18-20, 2008

Written Communication for Auditors
AUDT8611G $785 Mar. 18-20, 2008

Customer Service Excellence
ADMB7003D $545 Mar. 19-20, 2008

Marketing Public Programs
COMM9002D $825 Mar. 19-20, 2008

Time Management
ADMB7028D $545 Mar. 19-20, 2008

Speaking with Confi dence
COMM7010D $745 Mar. 19-21, 2008

Suitability Adjudication
STAF8101D $795 Mar. 19-21, 2008

Federal Budget Process
BUDG7103D $575 Mar. 20-21, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Mar. 20-21, 2008

Assertiveness Skills
COMM7001D $545 Mar. 24-25, 2008

Communicating for Results
COMM7003D $525 Mar. 24-25, 2008

Decision Support: Building New 
Analytical Skills
FINC9120D $725 Mar. 24-26, 2008

Federal Budgeting for Non-Budgeting 
Personnel
BUDG7000D $725 Mar. 24-26, 2008

Grammar and Usage Workshop
ENGL7001D $745 Mar. 24-26, 2008

Federal Appropriations Law
FINC7100D $895 Mar. 24-27, 2008

Introduction to Federal Accounting
ACCT7001D $875 Mar. 24-27, 2008

Basic Communication Skills
COMM7000D $1095 Mar. 24-28, 2008

Basic Contract Administration
ACQI7500D $995 Mar. 24-28, 2008

Comprehensive COTR Workshop
ACQI7523D $995 Mar. 24-28, 2008

Data Collection and Analysis
PGMT7001D $995 Mar. 24-28, 2008

The Human Side of Auditing
AUDT7800G $565 Mar. 25-26, 2008
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Briefi ng Techniques
COMM7002D $745 Mar. 25-27, 2008

Managing Training for Results
CDEV9002D $825 Mar. 25-27, 2008

Fair Labor Standards Act Workshop
CLAS7100D $625 Mar. 26-27, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Mar. 26-27, 2008

Introduction to Financial Management
FINC7000D $725 Mar. 26-28, 2008

Technical Writing
WRIT8100D $745 Mar. 26-28, 2008

Accounting for Non-Accountants
ACCT7000D $575 Mar. 27-28, 2008

Interpersonal Communications
COMM7006D $525 Mar. 31 – Apr. 1, 2008

Reimbursable Agreements
FINC9110D $595 Mar. 31 – Apr. 1, 2008

Contracting Basics for 
Administrative Personnel
ACQI7502D $745 Mar. 31 – Apr. 2, 2008

Cost-Benefi t Analysis Workshop
PGMT8100D $725 Mar. 31 – Apr. 2, 2008

Fundamentals of Writing
WRIT7010D $745 Mar. 31 – Apr. 2, 2008

Introduction to Employee Development
CDEV7001D $825 Mar. 31 – Apr. 2, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 31 – Apr. 2, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Mar. 31 – Apr. 3, 2008

Budget Formulation
BUDG7101D $875 Mar. 31 – Apr. 3, 2008

CSRS Benefi ts Applications for HR Staff
BENE8100D $995 Mar. 31 – Apr. 3, 2008

Management Analysis: Overview
PGMT7000D $945 Mar. 31 – Apr. 3, 2008

Acquisition Planning
ACQI7505D $995 Mar. 31 – Apr. 4, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Mar. 31 – Apr. 4, 2008

Processing Personnel Actions
STAF7003D $1375 Mar. 31 – Apr. 4, 2008

Effective Government Correspondence
WRIT7007D $595 Apr. 1-2, 2008

Listening and Memory Development
COMM7007D $525 Apr. 1-2, 2008

Proofreading
EDIT7001D $595 Apr. 1-2, 2008

Mediating Employee Disputes
PMGT7003D $995 Apr. 1-4, 2008

The Role of the HR Specialist in 
Organizational Change
PMGT7312D $625 Apr. 2-3, 2008

Advanced Appropriations Law Seminar
FINC9100D $845 Apr. 2-4, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Apr. 2-4, 2008

Conducting IT Security and Controls Reviews 
in a Government Environment
AUDT8080G $1195 Apr. 2-4, 2008

Human Resources Management for 
Administrative Personnel
PMGT8002D $825 Apr. 2-4, 2008

Editing for Impact
EDIT7100D $595 Apr. 3-4, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Apr. 3-4, 2008

Government Auditing Standards: 
Review and Update
AUDT7732G $365 Apr. 7, 2008

Grammar and Usage Workshop
ENGL7001D $745 Apr. 7-9, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Apr. 7-9, 2008

Leadership Essentials
MGMT7020D $845 Apr. 7-9, 2008

Technical Writing
WRIT8100D $745 Apr. 7-9, 2008

Basic EEO Counseling
EEOP7100D $995 Apr. 7-10, 2008

Basic Labor Relations
LABR7001D $1045 Apr. 7-10, 2008

Basic Statistics
STAT7001D $895 Apr. 7-10, 2008

Budget Analysis Workshop
BUDG8100D $875 Apr. 7-10, 2008

Federal Appropriations Law
FINC7100D $895 Apr. 7-10, 2008

Practical Statistical Sampling for Auditors
AUDT8112G $795 Apr. 7-10, 2008

Project Management
PGMT7005D $995 Apr. 7-10, 2008

Basic Governmental Auditing
AUDT7001G $995 Apr. 7-11, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Apr. 7-11, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Apr. 7-11, 2008

Introduction to Program Evaluation
PGMT7003D $1045 Apr. 7-11, 2008

Simplifi ed Acquisition Procedures
ACQI7506D $995 Apr. 7-11, 2008

Session 1:  Foundation in Public 
Sector Auditing
Part of the Master of Science in Management – Public 
Sector Auditing. Special registration required. Visit 
www.grad.usda.gov/masters.
AUDT5991G $1500 Apr. 7-12, 2008

Writing for Results
WRIT7110D $595 Apr. 8-9, 2008

The Governmental Audit: From Planning 
to Reporting
AUDT8032G $795 Apr. 8-11, 2008

Positive Approaches to Diffi cult People
COMM7009D $525 Apr. 9-10, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Apr. 9-10, 2008

Planning, Programming, Budgeting and
Execution (PPBE)
BUDG8000D $695 Apr. 9-11, 2008

Written Communication for Auditors
AUDT8611G $785 Apr. 9-11, 2008

Examining for Federal Wage System Jobs
STAF7200D $625 Apr. 14-15, 2008

Introduction to Strategic Human 
Capital Management
PMGT7009D $595 Apr. 14-15, 2008

Constructive Confl ict Resolution
COMM7004D $745 Apr. 14-16, 2008

Creative Problem Solving
ADMB7002D $745 Apr. 14-16, 2008

Introduction to Financial Management
FINC7000D $725 Apr. 14-16, 2008



We’re Your Best Source for Training!

The Graduate School, USDA has a great track record.
 We are the trainer of choice for government and private sector professionals for a reason — 

we deliver results. Beyond that, we stay on top of the most current trends in business and provide 

up-to-the-minute training in the areas that will help you enhance your career and your life. 

Turn to us for continuing education.

State and 
Local 

Initiatives

On-Site
Training

Customized
Programs

Distance
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Certifi cate
Programs

Leadership
Training

Top-Notch
Instructors

Training
Center

Management

International
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Government
Audit Training
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Interactive
Online Training
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Development

Solutions
Center



State and Local Government
OUR CENTER FOR STATE AND LOCAL GOVERNMENT 

WORKS WITH STATE AND LOCAL LEADERS to help 

them achieve their organizational objectives and serve 

their constituencies. 

We provide facilitation and training solutions to assist 

you in:

building the knowledge base and skill sets necessary 

to maintain public trust

focusing on performance and “real world” solutions

benchmarking/best practices

■

■

■

Distance Learning
WE OFFER A VARIETY OF SELF-PACED 

LEARNING OPTIONS that enable you 

to learn on your own time, from 

anywhere. Options include paper-based, 

CD-ROM and Web-based courses. 

GS CONNECT, our 

expanded online 

platform, uses multimedia 

to deliver a live, interactive, 

fully engaging 

learning experience.

Turn to the professionals who understand how you work.                

The Graduate School, USDA. 
TurntoUs



Turn to the professionals who work on your behalf.

Customized Training
TELL US WHAT YOU NEED, AND WE WILL DELIVER IT 

— ANYTIME, ANYPLACE. The Graduate School, USDA 

invites you to take courses at any of our campuses. Or, 

we will come to you or to the location of your choice. 

Let’s talk about your needs. The School will meet them.

Training Center Management
YOU MAY ALREADY HAVE YOUR OWN TRAINING 

CENTER. Or, you may need assistance in establishing 

one. Turn to us. We are here to help you ensure that 

your staff gets the proper training in the proper venue 

to get the job done.    

Faculty
THE GRADUATE SCHOOL HAS A FACULTY OF 

OVER 750 INSTRUCTORS who are experts or 

practitioners in fi elds as diverse as:

government auditing

human resources management

enterprise architecture

geographic information systems

information security

leadership development

management — fi nancial, project 

and program

■

■

■

■

■

■

■

On-Site Training
THE GRADUATE SCHOOL HAS OVER 1,000 

CLASSROOM-BASED AND DISTANCE EDUCATION 

COURSES that are available for training at your 

institution or worksite. On-site training offers 

several advantages: 

eliminates travel and per diem costs for employees 

maximizes employee time because travel from 

the worksite is eliminated; there are no additional 

employee-related expenses, such as overtime, 

compensatory pay or weekend travel 

cost-effective for larger numbers of participants due 

to economies of scale 

■

■

■



Center for Leadership 
and Management
WHATEVER YOUR GS LEVEL, OUR CENTER FOR 

LEADERSHIP AND MANAGEMENT HAS TOOLS 

DESIGNED TO HELP YOU GROW AS A LEADER.  

With a focus on your future as a federal executive, 

manager or leader, we offer long-term leadership 

development programs, assessment tools and 

other opportunities that help you get where 

you’re going.  

Certifi cate Programs
OUR THIRTY CERTIFICATE PROGRAMS ARE 

AVAILABLE IN A RANGE OF SUBJECTS, from 

accounting and Geographic Information 

Systems to natural history and security 

management, providing 

class experiences designed around proven 

career content

targeted knowledge sets and 

competency building

an integrated approach to skill mastery 

preparation for professional certifi cation exams

Identifi ed program coursework can be easily 

transferred to one of our partner institutions.

■

■

■

■

Government Audit Training Institute
WITH COURSES DESIGNED ESPECIALLY FOR THE 

GOVERNMENT AUDITING COMMUNITY, our Government 

Audit Training Institute provides you with professional 

training and educational services at every stage of your 

career. In partnership with Thomas Edison State College, 

we also offer a Master of Science in Management – Public 

Auditing Sector.

International Programs
THE INTERNATIONAL INSTITUTE IS OUR GLOBAL ARM, 

working with international organizations and government 

agencies worldwide. We provide professional development 

and training services everywhere from China to Poland to 

El Salvador, facilitating the exchange of knowledge and skills 

and improved relationships between cultures and countries.

(888) 744-GRAD

www.grad.usda.gov

R
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Leading Teams and Groups
TDEV8200D $845 Apr. 14-16, 2008

Budget Execution
BUDG7100D $875 Apr. 14-17, 2008

Facilitator Workshop
TDEV8120D $945 Apr. 14-17, 2008

Management Analysis: Data Gathering
PGMT8000D $945 Apr. 14-17, 2008

Introduction to Government Contracting
ACQI7501D $995 Apr. 14-18, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Apr. 15-16, 2008

Administrative Offi cers Seminar
ADMB7000D $745 Apr. 15-17, 2008

Contracting Basics for COTRs
ACQI7503D $745 Apr. 15-17, 2008

Pay Setting
STAF9000D $845 Apr. 15-17, 2008

Strategic Planning for 
Government Organizations
MGMT9200D $845 Apr. 15-17, 2008

Warehousing, Operations and Disposal
PROP7001D $895 Apr. 15-18, 2008

Correcting Employee Conduct 
and Performance
LABR7012D $625 Apr. 16-17, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Apr. 16-17, 2008

Time Management
ADMB7028D $545 Apr. 16-17, 2008

Workforce Analysis and Planning Workshop
PMGT7013D $625 Apr. 16-17, 2008

Certifi ed Government Auditing Professional 
Examination Review
AUDT9998G $565 Apr. 16-18, 2008

Federal Budgeting for 
Non-Budgeting Personnel
BUDG7000D $725 Apr. 16-18, 2008

Staffi ng for Support Staff
STAF7001D $845 Apr. 16-18, 2008

Customer Service Excellence
ADMB7003D $545 Apr. 17-18, 2008

Government Standard General Ledger
ACCT8100D $575 Apr. 17-18, 2008

Making Your Case to Prosecute Fraud
AUDT8090G $565 Apr. 17-18, 2008

Audit Evidence and Working Papers
AUDT7011G $565 Apr. 21-22, 2008

Negotiating Techniques
MGMT9104D $645 Apr. 21-22, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Apr. 21-23, 2008

Report Writing
WRIT7020D $745 Apr. 21-23, 2008

Writing Audit Reports by Objectives
AUDT8511G $725 Apr. 21-23, 2008

Budget Formulation
BUDG7101D $875 Apr. 21-24, 2008

Federal Appropriations Law
FINC7100D $895 Apr. 21-24, 2008

Management Analysis: Overview
PGMT7000D $945 Apr. 21-24, 2008

Travel Regulations for Defense Agencies, 
JTR-Vol. 2 (PCS/TDY)
FINC7210D $875 Apr. 21-24, 2008

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Apr. 21-25, 2008

Comprehensive COTR Workshop
ACQI7523D $995 Apr. 21-25, 2008

Data Collection and Analysis
PGMT7001D $995 Apr. 21-25, 2008

Session 2:  Special Focus in Public 
Sector Auditing
Part of the Master of Science in Management – Public 
Sector Auditing. Special registration required. Visit 
www.grad.usda.gov/masters.
AUDT5993G $1500 Apr. 21-26, 2008

Marketing Public Programs
COMM9002D $825 Apr. 22-23, 2008

Managing Multiple Priorities
ADMB7007D $345 Apr. 23, 2008

Federal Budget Process
BUDG7103D $575 Apr. 23-24, 2008

Information Systems Auditing
AUDT8029G $645 Apr. 23-24, 2008

Briefi ng Techniques
COMM7002D $745 Apr. 23-25, 2008

Decision Support: Building New 
Analytical Skills
FINC9120D $725 Apr. 23-25, 2008

Fundamentals of Writing
WRIT7010D $745 Apr. 23-25, 2008

Technical Writing
WRIT8100D $745 Apr. 23-25, 2008

Assessing Controls in Performance Audits
AUDT8021G $695 Apr. 24-25, 2008

Effective Communication with Customers
COMM8000D $525 Apr. 24-25, 2008

Project Time Management
PROJ8291D $895 Apr. 24-25, 2008

Federal Appropriations Law Update
FINC7200D $395 Apr. 25, 2008

Get It, Write!
AUDT9009G $365 Apr. 28, 2008

Communicating for Results
COMM7003D $525 Apr. 28-29, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Apr. 28-29, 2008

Budget Justifi cation and Presentation
BUDG7102D $725 Apr. 28-30, 2008

Job Analysis and KSA Examining
STAF8001D $845 Apr. 28-30, 2008

Project Management
PGMT7005D $995 Apr. 28 – May 1, 2008

Jump-Starting High-Performing Teams: 
The Fundamentals
TDEV7021D $645 Apr. 29-30, 2008

Cost-Benefi t Analysis Workshop
PGMT8100D $725 Apr. 29 – May 1, 2008

Grammar and Usage Workshop
ENGL7001D $745 Apr. 29 – May 1, 2008

Human Resources 
Management: Introduction
PMGT7001D $825 Apr. 29 – May 1, 2008

Florida
JACKSONVILLE

Comprehensive COTR Workshop
ACQI7523D $995 Dec. 3-7, 2007

Federal Appropriations Law
FINC7100D $895 Dec. 10-13, 2007

Introduction to Federal Accounting
ACCT7001D $875 Jan. 7-10, 2008
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Budget Formulation
BUDG7101D $875 Jan. 14-17, 2008

Basic Statistics
STAT7001D $895 Jan. 28-31, 2008

Contracting Basics for COTRs
ACQI7503D $745 Feb. 5-7, 2008

Planning, Programming, Budgeting and 
Execution (PPBE)
BUDG8000D $695 Feb. 20-22, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Mar. 3-14, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Apr. 1-3, 2008

Project Management
PGMT7005D $995 Apr. 7-10, 2008

Florida
ORLANDO

Jump Starting High-Performing Teams: 
The Fundamentals
TDEV7021D $645 Jan. 23-24, 2008

Introduction to Financial Management
FINC7000D $725 Jan. 23-25, 2008

Audit Evidence and Working Papers
AUDT7011G $565 Jan. 31 – Feb. 1, 2008

Analysis Techniques for Auditors
AUDT7900G $565 Feb. 5-6, 2008

Introduction to Supervision
SUPV7001D $1295 Feb. 11-15, 2008

Planning Audit Assignments
AUDT8451G $565 Feb. 14-15, 2008

Principles of Classifi cation
CLAS7900D $1145 Feb. 25-29, 2008

Assessing the Reliability of Computer-
Processed Data
AUDT8043G $645 Feb. 28-29, 2008

Planning and Managing Skills for 
Audit Leadership
AUDT9014G $725 Mar. 3-5, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Mar. 17-21, 2008

Get It, Write!
AUDT9009G $365 Mar. 25, 2008

Developing and Presenting Audit Findings
AUDT7021G $565 Apr. 10-11, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Apr. 15-16, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Apr. 21-25, 2008

Leadership Essentials
MGMT7020D $845 Apr. 22-24, 2008

Georgia
ATLANTA

Budget Formulation
BUDG7101D $875 Dec. 10-13, 2007

Travel Regulations for Defense Agencies,
 JTR-Vol. 2 (PCS/TDY)
FINC7210D $875 Jan. 7-10, 2008

Management Analysis: Overview
PGMT7000D $945 Jan. 15-18, 2008

Government Auditing Standards: 
Review and Update
AUDT7732G $365 Jan. 25, 2008

Data Collection and Analysis
PGMT7001D $995 Jan. 28 – Feb. 1, 2008

Basic Labor Relations
LABR7001D $1045 Jan. 29 – Feb. 1, 2008

Budget Justifi cation and Presentation
BUDG7102D $725 Feb. 4-6, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Feb. 4-8, 2008

Decision Support: Building New 
Analytical Skills
FINC9120D $725 Feb. 11-13, 2008

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Feb. 11-15, 2008

Travel Regulations for Non-Defense Agencies, 
FTR (TDY Only)
FINC7203D $625 Feb. 25-26, 2008

Federal Appropriations Law
FINC7100D $895 Feb. 25-28, 2008

Job Analysis and KSA Examining
STAF8001D $845 Feb. 27-29, 2008

Reviewing Audit Reports
AUDT9502G $565 Mar. 4-5, 2008

Basic Employee Relations
LABR7000D $925 Mar. 4-7, 2008

Contract Auditing
AUDT8801G $995 Mar. 10-14, 2008

Introduction to Management
MGMT7099D $1295 Mar. 10-14, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 17-19, 2008

Effective Audit Supervision
AUDT9002G $875 Mar. 17-20, 2008

Writing for Results
WRIT7110D $595 Mar. 20-21, 2008

Budget Execution
BUDG7100D $875 Mar. 24-27, 2008

Mid-Career Retirement Planning
BENE8102D $420 Mar. 25-26, 2008

Using HR Flexibilities
STAF8010D $625 Mar. 27-28, 2008

Basic Governmental Auditing
AUDT7001G $995 Mar. 31 – Apr. 4, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Apr. 1-2, 2008

Coaching Skills for Today’s Leaders
MGMT9002D $445 Apr. 3, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Apr. 8-9, 2008

Accountability All Around
SUPV7019D $445 Apr. 10, 2008

Planning, Programming, Budgeting 
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Apr. 14-18, 2008

Processing Personnel Actions
STAF7003D $1375 Apr. 14-18, 2008

Accounting for Non-Accountants
ACCT7000D $575 Apr. 15-16, 2008

Introduction to Financial Management
FINC7000D $725 Apr. 21-23, 2008

Implementing an Enterprise Architecture
ENTR7001T001 $1195 Apr. 22-24, 2008

Process Improvement Workshop
AUDT8026G $795 Apr. 22-25, 2008

Contracting Basics for COTRs
ACQI7503D $745 Apr. 28-30, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Apr. 29 – May 1, 2008
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COTR Refresher
ACQI7513D $425 May 1, 2008

Guam
TUMON

Federal Budgeting for 
Non-Budgeting Personnel
BUDG7000D $725 Feb. 20-22, 2008

Pre-Retirement Planning
BENE7102D $420 Apr. 16-17, 2008

Hawaii
HONOLULU

Decision Support: Building New 
Analytical Skills
FINC9120D $725 Dec. 10-12, 2007

Human Resources Management: 
Introduction
PMGT7001D $825 Feb. 11-13, 2008

Travel Regulations for Uniformed Personnel, 
JFTR-Vol. 1 (TDY)
FINC7189D $825 Feb. 20-22, 2008

EEO for Supervisors and Managers
EEOP8101D $625 Feb. 28-29, 2008

Pre-Retirement Planning
BENE7102D $420 Mar. 18-19, 2008

Freedom of Information and Privacy Act 
Workshop
PMGT7000D $845 Mar. 24-26, 2008

Performance Measurement and Budgeting
BUDG8101D $725 Apr. 21-23, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Apr. 28-30, 2008

Idaho
BOISE

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Mar. 6-7, 2008

Illinois
CHICAGO

Basic Staffi ng and Placement
STAF7000D $1095 Jan. 28 – Feb. 1, 2008

Processing Personnel Actions
STAF7003D $1375 Feb. 4-8, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Feb. 12-13, 2008

Budget Formulation
BUDG7101D $875 Feb. 12-15, 2008

Federal Appropriations Law
FINC7100D $895 Feb. 25-28, 2008

Federal Appropriations Law Update
FINC7200D $395 Feb. 29, 2008

Simplifi ed Acquisition Refresher
ACQI7516D $745 Mar. 4-6, 2008

Basic Employee Benefi ts for HR Staff
BENE7100D $1195 Mar. 17-21, 2008

Comprehensive COTR Workshop
ACQI7523D $995 Mar. 31 – Apr. 4, 2008

Position Management: Techniques to 
Improve Organizational Effi ciency
CLAS7010D $625 Apr. 1-2, 2008

Pre-Retirement Planning
BENE7102D $420 Apr. 1-2, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Apr. 8-11, 2008

Fair Labor Standards Act Workshop
CLAS7100D $625 Apr. 9-10, 2008

Data Collection and Analysis
PGMT7001D $995 Apr. 14-18, 2008

Indiana
INDIANAPOLIS

Pay Setting
STAF9000D $845 Mar. 4-6, 2008

Louisiana
NEW ORLEANS

Federal Appropriations Law
FINC7100D $895 Dec. 4-7, 2007

Business Analysis: Overview
PGMT7400D $895 Jan. 29-31, 2008

Introduction to Financial Management
FINC7000D $725 Jan. 29-31, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Mar. 4-5, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 12-14, 2008

Project Management
PGMT7005D $995 Mar. 25-28, 2008

Introduction to Federal Accounting
ACCT7001D $875 Apr. 1-4, 2008

Performance Measurement and Budgeting
BUDG8101D $725 Apr. 8-10, 2008

Leadership Essentials
MGMT7020D $845 Apr. 14-16, 2008

Customer Service Excellence
ADMB7003D $545 Apr. 22-23, 2008

Fundamentals of Writing
WRIT7010D $745 Apr. 28-30, 2008

Maryland
ANNAPOLIS

Management Analysis: Data Gathering
PGMT8000D $945 Mar. 25-28, 2008

Federal Appropriations Law
FINC7100D $895 Apr. 1-4, 2008

Maryland
BALTIMORE 

Basic Statistics
STAT7001D $895 Dec. 4-7, 2007

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Dec. 10-14, 2007

Introduction to Federal Budgeting
BUDG7001D $725 Jan. 15-17, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Jan. 23-24, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Jan. 28 – Feb. 8, 2008

Project Management
PGMT7005D $995 Feb. 19-22, 2008

Budget Formulation
BUDG7101D $875 Feb. 26-29, 2008

Basic EEO Counseling
EEOP7100D $995 Mar. 4-7, 2008

Instructor Training
CDEV9001D $995 Mar. 18-21, 2008



 12 GRADUATE SCHOOL, USDA TOLL-FREE (888) 744-GRAD WWW.GRAD.USDA.GOV

Position Classifi cation: Basic
CLAS7000D $1995 Mar. 31 – Apr. 11, 2008

Roles and Responsibilities of the EEO 
Advisory Committee
EEOP8110D $575 Apr. 14-15, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Apr. 21-25, 2008

Position Management: Techniques to 
Improve Organizational Effi ciency
CLAS7010D $625 Apr. 29-30, 2008

Massachusetts
BOSTON

Introduction to Federal Accounting
ACCT7001D $875 Feb. 26-29, 2008

Suitability Adjudication
STAF8101D $795 Mar. 4-6, 2008

Proofreading
EDIT7001D $595 Mar. 19-20, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Mar. 25-26, 2008

Budget Execution
BUDG7100D $875 Apr. 1-4, 2008

Positive Approaches to Diffi cult People
COMM7009D $525 Apr. 10-11, 2008

Listening and Memory Development
COMM7007D $525 Apr. 16-17, 2008

Minnesota
BLOOMINGTON

Leadership Skills for Non-Supervisors
ADMB7006D $625 Mar. 18-19, 2008

Missouri
KANSAS CITY

Assessing Controls in Performance Audits
AUDT8021G $695 Dec. 3-4, 2007

Basic Governmental Auditing
AUDT7001G $995 Feb. 11-15, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Mar. 5-7, 2008

Planning, Programming, Budgeting and 
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Mar. 17-21, 2008

Introduction to Financial Management
FINC7000D $725 Mar. 18-20, 2008

Position Classifi cation: Advanced
CLAS9000D $945 Mar. 25-28, 2008

Workforce Analysis and Planning Workshop
PMGT7013D $625 Mar. 26-27, 2008

Introduction to Supervision
SUPV7001D $1295 Mar. 31 – Apr. 4, 2008

Management Analysis: Overview
PGMT7000D $945 Apr. 8-11, 2008

Auditing Outsourced Government Services
AUDT8235G $565 Apr. 14-15, 2008

Missouri
ST. LOUIS

Budget Formulation
BUDG7101D $875 Jan. 29 – Feb. 1, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Feb. 12-13, 2008

Planning, Programming, Budgeting and 
Execution (PPBE)
BUDG8000D $695 Mar. 4-6, 2008

Contracting Basics for COTRs
ACQI7503D $745 Mar. 11-13, 2008

Human Resources Management: 
Introduction
PMGT7001D $825 Mar. 11-13, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Mar. 17-21, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Mar. 18-19, 2008

Federal Accounting Standards
ACCT7102D $725 Mar. 25-27, 2008

Positive Approaches to Diffi cult People
COMM7009D $525 Apr. 1-2, 2008

Briefi ng Techniques
COMM7002D $745 Apr. 15-17, 2008

Working Capital Funds
FINC9000D $725 Apr. 15-17, 2008

Nebraska
OMAHA

Leadership Skills for Non-Supervisors
ADMB7006D $625 Apr. 9-10, 2008

Nevada
LAS VEGAS

Property Accountability: The Life Cycle
PROP7112D $895 Dec. 4-7, 2007

Basic Staffi ng and Placement
STAF7000D $1095 Dec. 10-14, 2007

Position Management: Techniques to 
Improve Organizational Effi ciency
CLAS7010D $625 Jan. 15-16, 2008

Position Classifi cation for Supervisors and 
Administrative Staff
CLAS8100D $625 Jan. 17-18, 2008

Human Resources 
Management: Introduction
PMGT7001D $825 Jan. 23-25, 2008

Federal Appropriations Law
FINC7100D $895 Jan. 29 – Feb. 1, 2008

Qualifi cations Analysis Workshop
STAF7004D $845 Jan. 30 – Feb. 1, 2008

Pre-Retirement Planning
BENE7102D $420 Feb. 7-8, 2008

Advanced Appropriations Law Seminar
FINC9100D $845 Feb. 11-13, 2008

Contracting Basics for COTRs
ACQI7503D $745 Feb. 12-14, 2008

Interpersonal Communications
COMM7006D $525 Feb. 14-15, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Feb. 20-22, 2008

Effective Communication with Customers
COMM8000D $525 Feb. 25-26, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Feb. 25-29, 2008

Introduction to Supervision
SUPV7001D $1295 Mar. 3-7, 2008

Introduction to Enterprise Architecture
ENTR7000T001 $1195 Mar. 4-6, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 5-7, 2008
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Basic Employee Relations
LABR7000D $925 Mar. 17-20, 2008

Data Collection and Analysis
PGMT7001D $995 Mar. 17-21, 2008

Travel Regulations for Non-Defense 
Agencies, FTR
FINC7103D $875 Mar. 18-21, 2008

Federal Appropriations Law
FINC7100D $895 Mar. 25-28, 2008

Travel Regulations for Defense Agencies, 
JTR-Vol. 2 (PCS/TDY)
FINC7210D $875 Mar. 25-28, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Apr. 7-9, 2008

Comprehensive COTR Workshop
ACQI7523D $995 Apr. 7-11, 2008

Implementing an Enterprise Architecture
ENTR7001T001 $1195 Apr. 8-10, 2008

Planning, Programming, Budgeting and 
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Apr. 14-18, 2008

Leading Teams and Groups
TDEV8200D $845 Apr. 15-17, 2008

Introduction to Program Evaluation
PGMT7003D $1045 Apr. 21-25, 2008

Budget Execution
BUDG7100D $875 Apr. 22-25, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Apr. 30 – May 1, 2008

Nevada
RENO

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Mar. 31 – Apr. 1, 2008

New Jersey
TRENTON

Conducting Performance Audits
AUDT7002G $725 Jan. 29-31, 2008

Prevention and Detection of Fraud
AUDT8002G $725 Apr. 29 – May 1, 2008

New Mexico
ALBUQUERQUE

Federal Appropriations Law
FINC7100D $895 Jan. 14-17, 2008

Introduction to Federal Accounting
ACCT7001D $875 Feb. 5-8, 2008

Consulting Skills for Human 
Resources Professionals
CDEV8005D $825 Feb. 12-14, 2008

Roles and Responsibilities of the EEO 
Advisory Committee
EEOP8110D $575 Feb. 20-21, 2008

Introduction to Financial Management
FINC7000D $725 Feb. 26-28, 2008

Job Analysis and KSA Examining
STAF8001D $845 Mar. 5-7, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Mar. 11-12, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Mar. 11-14, 2008

Basic Statistics
STAT7001D $895 Mar. 17-20, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Mar. 25-26, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Mar. 27-28, 2008

Mid-Career Retirement Planning
BENE8102D $420 Apr. 2-3, 2008

Briefi ng Techniques
COMM7002D $745 Apr. 9-11, 2008

New York
NEW YORK CITY

Effective Communication with Customers
COMM8000D $525 Dec. 3-4, 2007

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Dec. 6-7, 2007

Introduction to Federal Budgeting
BUDG7001D $725 Mar. 12-14, 2008

Coaching Skills for Today’s Leaders
MGMT9002D $445 Mar. 20, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Mar. 31 – Apr. 4, 2008

Budget Formulation
BUDG7101D $875 Apr. 7-10, 2008

Communicating for Results
COMM7003D $525 Apr. 14-15, 2008

Pre-Retirement Planning
BENE7102D $420 Apr. 21-22, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Apr. 23-24, 2008

Federal Appropriations Law
FINC7100D $895 Apr. 28 – May 1, 2008

Ohio
COLUMBUS

Planning, Programming, Budgeting and 
Execution (PPBE)
BUDG8000D $695 Dec. 5-7, 2007

Position Classifi cation for Supervisors and 
Administrative Staff
CLAS8100D $625 Feb. 13-14, 2008

Basic EEO Counseling
EEOP7100D $995 Apr. 8-11, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Apr. 15-17, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Apr. 29-30, 2008

Oklahoma
OKLAHOMA CITY

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Jan. 16-17, 2008

Pre-Retirement Planning
BENE7102D $420 Mar. 17-18, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Apr. 14-25, 2008
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Oregon
PORTLAND 

Budget Execution
BUDG7100D $875 Feb. 19-22, 2008

Federal Appropriations Law
FINC7100D $895 Apr. 15-18, 2008

Leadership Essentials
MGMT7020D $845 Apr. 29 – May 1, 2008

Pennsylvania
PHILADELPHIA

Negotiating Techniques
MGMT9104D $645 Dec. 4-5, 2007

Handling Diffi cult Conversations
COMM7122D $545 Dec. 11-12, 2007

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Jan. 16-17, 2008

Performance Based Service Acquisition
ACQI8002D $545 Jan. 28-29, 2008

Preparing to Lead in the 21st Century
MGMT9020D $645 Jan. 29-30, 2008

Federal Budget Process
BUDG7103D $575 Feb. 5-6, 2008

Interpersonal Communications
COMM7006D $525 Feb. 5-6, 2008

Briefi ng Techniques
COMM7002D $745 Feb. 12-14, 2008

Facilitator Workshop
TDEV8120D $945 Feb. 12-15, 2008

Writing for Results
WRIT7110D $595 Feb. 19-20, 2008

Introduction to Financial Management
FINC7000D $725 Feb. 19-21, 2008

Suitability Adjudication
STAF8101D $795 Feb. 20-22, 2008

Introduction to the National Incident
Management System (NIMS)
PUAP8500D $425 Feb. 21, 2008

Leadership Skills for Non-Supervisors
ADMB7006D $625 Feb. 26-27, 2008

Freedom of Information and Privacy 
Act Workshop
PMGT7000D $845 Feb. 27-29, 2008

Effective Government Correspondence
WRIT7007D $595 Mar. 4-5, 2008

Introduction to Supervision
SUPV7001D $1295 Mar. 10-14, 2008

Contracting Basics for COTRs
ACQI7503D $745 Mar. 18-20, 2008

Mid-Career Retirement Planning
BENE8102D $420 Mar. 24-25, 2008

Job Analysis and KSA Examining
STAF8001D $845 Mar. 25-27, 2008

Human Resources 
Management: Introduction
PMGT7001D $825 Apr. 1-3, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Apr. 3-4, 2008

Data Collection and Analysis
PGMT7001D $995 Apr. 7-11, 2008

Simplifi ed Acquisition Refresher
ACQI7516D $745 Apr. 8-10, 2008

Personal Success Under Pay Banding
LABR7008D $445 Apr. 14, 2008

Managing and Measuring Performance
LABR7006D $825 Apr. 15-17, 2008

Introduction to Enterprise Architecture
ENTR7000T001 $1195 Apr. 21-23, 2008

Consulting Skills for Human 
Resources Professionals
CDEV8005D $825 Apr. 22-24, 2008

Seminar for the Offi ce Professional
ADMB9002D $225 Apr. 23, 2008

Developing Performance Standards
LABR7007D $445 Apr. 28, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Apr. 28-29, 2008

Texas
AUSTIN

Information Technology for Auditors
AUDT8024G $645 Dec. 10-11, 2007

The Human Side of Auditing
AUDT7800G $565 Dec. 12-13, 2007

Assessing Financial-Related Activities 
and Controls
AUDT8811G $795 Dec. 17-20, 2007

Conducting Performance Audits
AUDT7002G $725 Mar. 3-5, 2008

Compliance Auditing
AUDT8095G $565 Mar. 6-7, 2008

Auditing Performance Outcomes
AUDT9012G $725 Mar. 18-20, 2008

Texas
DALLAS

Pre-Retirement Planning
BENE7102D $420 Dec. 3-4, 2007

Pay Setting
STAF9000D $845 Dec. 5-7, 2007

Basic Employee Relations
LABR7000D $925 Jan. 15-18, 2008

Processing Personnel Actions
STAF7003D $1375 Jan. 28 – Feb. 1, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Jan. 29-31, 2008

Managing and Measuring Performance
LABR7006D $825 Feb. 4-6, 2008

Position Classifi cation: Basic
CLAS7000D $1995 Feb. 4-15, 2008

Developing Performance Standards
LABR7007D $445 Feb. 7, 2008

Personal Success Under Pay Banding
LABR7008D $445 Feb. 8, 2008

Proofreading
EDIT7001D $595 Feb. 12-13, 2008

Freedom of Information and Privacy 
Act Workshop
PMGT7000D $845 Feb. 20-22, 2008

EEO Update for EEO Counselors
EEOP9102D $425 Feb. 25, 2008

Basic EEO Counseling
EEOP7100D $995 Feb. 26-29, 2008

Management Analysis: Overview
PGMT7000D $945 Feb. 26-29, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Mar. 10-14, 2008

Contracting Basics for 
Administrative Personnel
ACQI7502D $745 Apr. 7-9, 2008
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Interviewing Techniques for Selection 
and Assessment
STAF8009D $595 Apr. 10-11, 2008

Clear Writing through Critical Thinking
WRIT7100D $745 Apr. 15-17, 2008

Budget Formulation
BUDG7101D $875 Apr. 15-18, 2008

Simplifi ed Acquisition Procedures
ACQI7506D $995 Apr. 21-25, 2008

Texas
SAN ANTONIO

Reimbursable Agreements
FINC9110D $595 Dec. 3-4, 2007

Advanced Appropriations Law Seminar
FINC9100D $845 Dec. 5-7, 2007

Budget Analysis Workshop
BUDG8100D $875 Dec. 11-14, 2007

Planning, Programming, Budgeting and
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Jan. 28 – Feb. 1, 2008

Contracting Basics for COTRs
ACQI7503D $745 Jan. 29-31, 2008

Project Quality Management
PROJ8296D $895 Feb. 7-8, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Feb. 20-21, 2008

Comprehensive COTR Workshop
ACQI7523D $995 Feb. 25-29, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Feb. 26-27, 2008

Mid-Career Retirement Planning
BENE8102D $420 Feb. 28-29, 2008

Leadership Essentials
MGMT7020D $845 Mar. 3-5, 2008

Travel Regulations for Uniformed Personnel, 
JFTR-Vol. 1 (TDY)
FINC7189D $825 Mar. 4-6, 2008

Handling Diffi cult Conversations
COMM7122D $545 Mar. 6-7, 2008

Basic Staffi ng and Placement
STAF7000D $1095 Mar. 10-14, 2008

Introduction to Program Evaluation
PGMT7003D $1045 Mar. 10-14, 2008

Federal Appropriations Law
FINC7100D $895 Mar. 17-20, 2008

Acquisition Planning
ACQI7505D $995 Mar. 17-21, 2008

Simplifi ed Acquisition Refresher
ACQI7516D $745 Mar. 18-20, 2008

Federal Budgeting for Non-Budgeting 
Personnel
BUDG7000D $725 Mar. 25-27, 2008

Pay Setting
STAF9000D $845 Mar. 25-27, 2008

Improving Your Purchasing Effectiveness
ACQI9000D $745 Apr. 9-11, 2008

Project Management for the Offi ce 
Professional
ADMB7011D $745 Apr. 9-11, 2008

Human Resources 
Management: Introduction
PMGT7001D $825 Apr. 14-16, 2008

Travel Regulations for Non-Defense 
Agencies, FTR
FINC7103D $875 Apr. 15-18, 2008

Budget Justifi cation and Presentation
BUDG7102D $725 Apr. 21-23, 2008

Introduction to Supervision
SUPV7001D $1295 Apr. 21-25, 2008

Travel Regulations for Defense Agencies,
 JTR-Vol. 2  (TDY Only)
FINC7310D $625 Apr. 24-25, 2008

Writing for Results
WRIT7110D $595 Apr. 29-30, 2008

Utah
SALT LAKE CITY

Leadership Skills for Non-Supervisors
ADMB7006D $625 Feb. 20-21, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Mar. 11-12, 2008

Virginia
HAMPTON

Planning, Programming, Budgeting and 
Execution (PPBE), Dept. of the Army
BUDG8001D $995 Jan. 14-18, 2008

Virginia
VIRGINIA BEACH 

Budget Execution
BUDG7100D $875 Dec. 3-6, 2007

Performance-Based Acquisition 
and Management
ACQI9299D $1695 Dec. 3-7, 2007

Terrorism Awareness and Survival
PUAP7100D $195 Dec. 13, 2007

Simplifi ed Acquisition Refresher
ACQI7516D $745 Jan. 7-9, 2008

Warehousing, Operations and Disposal
PROP7001D $895 Jan. 14-17, 2008

Project Scope Management
PROJ8299D $895 Jan. 24-25, 2008

Budget Analysis Workshop
BUDG8100D $875 Jan. 28-31, 2008

Pre-Retirement Planning for Law 
Enforcement and Firefi ghters
BENE7201D $420 Jan. 30-31, 2008

OMB Circular A-76: Performance of 
Commercial Activities
ACQI7525D $995 Feb. 4-7, 2008

Human Resources Management for 
Supervisors and Managers
PMGT7100D $1095 Feb. 4-8, 2008

OMB Circular A-76: Management Overview
ACQI7526D $425 Feb. 8, 2008

Introduction to Program Evaluation
PGMT7003D $1045 Feb. 11-15, 2008

Introduction to Federal Budgeting
BUDG7001D $725 Feb. 12-14, 2008

Budget Execution
BUDG7100D $875 Feb. 25-28, 2008

Federal Budget Process
BUDG7103D $575 Mar. 3-4, 2008

Introduction to Financial Management
FINC7000D $725 Mar. 5-7, 2008

Reimbursable Agreements
FINC9110D $595 Mar. 10-11, 2008

Project Management Fast Track
PROJ8300D $1695 Mar. 10-14, 2008

Advanced Appropriations Law Seminar
FINC9100D $845 Mar. 12-14, 2008

Federal Appropriations Law
FINC7100D $895 Mar. 17-20, 2008
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Management Analysis: Overview
PGMT7000D $945 Mar. 17-20, 2008

Freedom of Information and Privacy Act 
Workshop
PMGT7000D $845 Mar. 18-20, 2008

Cost-Benefi t Analysis Workshop
PGMT8100D $725 Mar. 25-27, 2008

Performance Measurement and Budgeting
BUDG8101D $725 Mar. 25-27, 2008

Communicating for Results
COMM7003D $525 Apr. 1-2, 2008

Federal Budgeting for Non-
Budgeting Personnel
BUDG7000D $725 Apr. 1-3, 2008

Managing a Special Emphasis Program
EEOP8114D $825 Apr. 1-3, 2008

Introduction to Federal Accounting
ACCT7001D $875 Apr. 7-10, 2008

Introduction to Supervision
SUPV7001D $1295 Apr. 7-11, 2008

Federal Appropriations Law
FINC7100D $895 Apr. 14-17, 2008

Contracting Basics for COTRs
ACQI7503D $745 Apr. 15-17, 2008

Human Resources 
Management: Introduction
PMGT7001D $825 Apr. 22-24, 2008

Position Classifi cation: Advanced
CLAS9000D $945 Apr. 22-25, 2008

Offi ce Management
ADMB7009D $745 Apr. 28-30, 2008

Washington
SEATTLE

Introduction to Federal Budgeting
BUDG7001D $725 Dec. 4-6, 2007

Basic EEO Counseling
EEOP7100D $995 Jan. 14-17, 2008

Introduction to Strategic Human 
Capital Management
PMGT7009D $595 Feb. 4-5, 2008

Listening and Memory Development
COMM7007D $525 Feb. 7-8, 2008

Pre-Retirement Planning 
(FERS participants only)
BENE7110D $420 Feb. 12-13, 2008

Pre-Retirement Planning 
(CSRS participants only)
BENE7120D $420 Feb. 14-15, 2008

Federal Budget Process
BUDG7103D $575 Feb. 21-22, 2008

Adverse and Performance-Based Actions
LABR7100D $925 Feb. 26-29, 2008

Mid-Career Retirement Planning
BENE8102D $420 Mar. 10-11, 2008

Pre-Retirement Planning
BENE7102D $420 Mar. 12-13, 2008

Leading Teams and Groups
TDEV8200D $845 Mar. 18-20, 2008

Constructive Confl ict Resolution
COMM7004D $745 Mar. 25-27, 2008

Travel Regulations for Defense Agencies,
 JTR-Vol. 2 (PCS/TDY)
FINC7210D $875 Apr. 8-11, 2008

Developing Performance Standards
LABR7007D $445 Apr. 14, 2008

Personal Success Under Pay Banding
LABR7008D $445 Apr. 15, 2008

Managing and Measuring Performance
LABR7006D $825 Apr. 22-24, 2008

Job Analysis and KSA Examining
STAF8001D $845 Apr. 29 – May 1, 2008



GS CONNECT, 
OUR UNIQUE 

ONLINE PLATFORM, 

 we live 
where 

you live
The Graduate School, USDA has established 

a Center for State and Local Government 

with a focus on program implementation 

as opposed to policy. We offer facilitation 

and training in a broad range of areas that 

includes Managing Change, Delivering 

Results and Ensuring Accountability, Engaging 

Stakeholders, Leadership Development and 

Security Management. 

Our programs stress the three principles 

necessary for successfully implementing public 

programs: PERFORMANCE, ACCOUNTABILITY 

and CHANGE. We help state and local leaders to 

accomplish their day-to-day work as effi ciently 

and effectively as possible, in ways that help 

them achieve their organizational objectives, serve 

their constituencies and hold the public trust. For 

more information and course descriptions, please 

visit www.grad.usda.gov/cslg.

expands our ability to 

deliver quality distance 

education that meets 

your mission-critical 

training needs.

GS CONNECT WILL DEVELOP 

AND DELIVER THE ONLINE 

EDUCATION SERVICES THAT 

YOUR WORK FORCE NEEDS.

R



The Graduate School now offers courses 

designed to respond to the increased need 

for organizational security and planning.

Make sure you and your organization are 

equipped to deal with emergency situations and 

heightened security.

Build a viable COOP program, learn how the Department 

of Homeland Security operates, get an overview of 

terrorism or understand the new National Incident 

Management System. Our courses in security, 

preparedness and response include:

Continuity of Operations Planning

Department of Homeland Security: 

An Overview (Online)

Terrorism Awareness and Survival 

(Classroom and GS Connect)

Introduction to the National Incident Management 

System (NIMS)

For more information, visit www.grad.usda.gov or 

call (888) 744-GRAD. Any of theses courses can be 

brought to your location.

■

■

■

■

for outstanding training opportunities from 
Washington, D.C. to Seattle, Washington.

COURSES IN CITIES NEAR YOU

DECEMBER 1, 2007 –  MAY 1, 2008
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